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Cornell Note-Taking Checklist
_________ out of __________ pages turned in today.
Grading # ___________
Name of Note-taker: ___________________________ Evaluator: _________________Date___________

Use a √ mark in the YES/NO column.

1 Name:
o Yes
o No 

2 Class & Period:
o Yes
o No 

3 Date:
o Yes
o No 

4 Written in ink:
o Yes
o No 

5 Topic/Objective:
o Yes
o No 

6 Essential Question:
o Yes
o No 

7 Cornell style notepaper:
o Yes
o No

8 Handwriting is legible:
o Yes
o No 

9 Student records only main ideas and phrases:
o Yes
o No 

10 Writer provides enough information to truly learn the topic: 
o Yes
o No 

11 Sufficient space between each chunk (minimum of 3 chunks):
o Yes
o No 

12 Indentation to show new ideas
o Yes
o No 

13 Abbreviations or symbols used when possible:
o Yes
o No 

14 Sufficient questions on left (minimum of 3):
o Yes
o No 

15 Main ideas highlighted in each chunk:
o Yes
o No

16 Key terms/Vocabulary words circled throughout notes:
o Yes
o No

17 Chunks are numbered to make new ideas stand out:
o Yes
o No
18 Fill in the gaps – (Other revision marks can be seen):
o Yes
o No
19 Summary is completed (minimum 4 sentences):
o Yes
o No
20 Summary answers EQ and questions in left column:
o Yes
o No

Grading Scale: Count the number of checkmarks in the “yes” column to calculate grade.

	A
20–18
	B
17–16
	C

15–14
	D
13–12
	F

11–0
	Your Grade
____________         ___________
Yes Total       Actual Grade


